Travel & Exp

ense Account

Transmittal Sheet

After Approval, Mail Receipts To

SCO Departmental Accounting
PO Box 942850
Sacramento,CA 94250-0001

DIRECTIONS FOR SUBMISSION

1.

1)
2)
3)
4)
5)
6)
7

2

Employee Name
Expense Dates

Total Expense Amount
Amount Due Employee
Form ID

Mandel, Marcy

01/09/13-01/22/13

1847.98

627.12

TEA0012876596

Attach the following receipts, and other appropriate documentation to this Transmittal Sheet.

Date Expense Item

01/09 Lodging

01/10  Gasoline

01/14 Lodging

01/15 Gasoline

01/21 Commercial Air Fare
01/21 Lodging

01/22 Gasoline

Amount  If not submitted - Explain

96.18
4.25
95.76
5.45
159.80
95.58
6.20

Forward Transmittal Sheet and attached documentation through your approval process.

| have reviewed the following documents.

Approved
by:

Ref: TEA001287696

RICHARD J CHIVARO
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Travel & Expense Account

Summary
Employee Name Marcy Mandel
Expense Dates 01/09/13-01/22/13 Request Total §  1847.98
Report Name January2013 Direct Charge Total - 122086
Travel Advances - 0.00

Net Due Employee =

D oAl e e
Trip/Expense Category Trip Name Total Amount
Regular Travel Jan21-22Sacto 610.70
Regular Travel Janl4-15Sacto 647.93
Regular Travel Jan9-10Sacio 589.35

NOTE: (d)=Direct Charge

DATE et 1 8% TOTAL
gﬁfpg}gff&?l 204.80 204.90 409.80
Lodging 96.18 . 96.18
FEEE Auto 565 565 11.30
Incidentals €.00 6.00
Auto Rental (d) 37.82 37.82
Gasoline 4.25 4.25
Parking, Auto 8.00 8.00
Breakfast 6.00 6.00
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Travel & Expense Account

Summary

DATE Jon, | 248s TOTAL
Rﬁ.’pg}.@fﬁg' 204.90 204.90 409.80
Lodging 95.76 95.76
Dinner 18.00 18.00
Incidentals 6.00 6.00
Parking, Auto 8.00 8.00 16.00
PS8, Avto 1.0

Lunch

Auto Rental (d)

Gasoline

oty
Tk Oy

o

Ref: TEA001287696

DATE 0% | Mg, | uI8%e TOTAL
Gommercial 159.80 45.10 :04.90 400.80
Lodging 95.58 95.58
Dinner 18.00 18.00
Incidentals 8.00 6.00
Parking, Auto 8.00 8.00 16.00
isage auto 565 5.65 11.30
Lunch 10.00 10.00
Auto Rental (d) 37.82 37.82
Gasoline 8.20 6.20
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Travel & Expense Account

Summary & Detail

Trip/Expense Category Trip Name  Date Expense Item Amount Payment Type
Regular Travel Jan9-10Sacto  01/09/13 Commercial Air Fare 20490  Direct Charge
Regular Travel Jan9-10Sacto  01/09/13 Lodging 96.18 Cash

Regular Travel Jan9-10Sacto  01/09/13 Mileage, Personal Auto 5.65 Cash

Regular Travel Jan9-10Sacto  01/09/13 Incidentals 6.00 Cash

Regular Travel Jan®-10Sacto  01/10/13 Commercial Air Fare 20490  Direct Charge
Regular Travel Jan9-10Sacto  01/10/13 Auto Rental 37.82 Direct Charge
Regular Travel Jan®-10Sacto  01/10/13 Gasoline 4.25 Cash

Regular Travel Jan9-10Sacto  01/10/13 Parking, Auto 8.00 Cash

Regular Travel Jan®-10Sacto  01/10/13 Mileage, Personal Auto 5.65 Cash

Regular Travel Jan®-10Sacto  01/10/13 Breakfast 6.00 Cash

Regular Travel Jan9-10Sacto  01/10/13 Lunch 10.00 Cash

Regular Travel Janl4-158acto 01/14/13 Commercial Air Fare 20490  Direct Charge
Regular Travel Janl4-15Sacto 01/14/13 Lodging 95.76 Cash
Regular Travel Janl4-15Sacto 01/14/13 Dinner 18.00 Cash

Regular Travel Janl4-15Sacto 01/14/13 Incidentals 6.00 Cash

Regular Travel Janl4-158acto 01/14/13 Parking, Auto 8.00 Cash

Regular Travel Janl4-15Sacto 01/14/13 Mileage, Personal Auto 5.65 Cash
Regular Travel Janl4-15Sacto 01/15/13 Commercial Air Fare 204,90  Direct Charge
Regular Travel Janl4-158acto 01/15/13 Lunch 10.00 Cash

Regular Travel Janl4-158acto 01/15/13 Auto Rental 75.62 Direct Charge
Regular Travel Jant4-158acto 01/15/13 Gasoline 545 Cash

Regular Travel Janl4-15Sacto 01/15/13 Parking, Auto 8.00 Cash
Regular Travel Janl4-15Sacto 01/15/13 Mileage, Personal Auto 5.65 Cash

Regular Travel Jan21-228acto 01/21/13 Commercial Air Fare 159.80  Cash

Regular Travel Jan21-228acto 01/21/13 Commercial Air Fare 45.10 Direct Charge
Regular Travel Jan21-228acto 01/21/13 Lodging 95.58 Cash

Regular Travel Jan21-228acto 01/21/13 Dinner 18.00 Cash
Regular Travel Jan21-228acto 01/21/13 Incidentals 6.00 Cash
Regular Travel Jan21-22Sacto 01/21/13 Parking, Auto 8.00 Cash
Regular Travel Jan21-228acto 01/21/13 Mileage, Personal Auto 5.65 Cash
Regular Travel Jan21-228acto 01/22/13 Commercial Air Fare 20490  Direct Charge
Regular Travel Jan21-22Sacto 01/22/13 Lunch 10.00 Cash
Regular Travel Jan21-228acto 01/22/13 Auto Rental 37.82 Direct Charge
Regular Travel Jan21-22Sacto 01/22/13 Gasoline 6.20 Cash

Regular Travel Jan21-22Sacto 01/22/13 Parking, Auto 8.00 Cash

Regular Travel Jan21-228acto 01/22/13 Mileage, Personal Auto 5.65 Cash

Ref: TEA001287696
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